
 

 

RULES AND REGULATIONS   
 

1. The sidewalks, lobbies, passages, elevators and stairways shall not be obstructed by the 
Tenant or used by the Tenant for any purpose other than ingress or egress from and to the 
Tenant’s offices.  The Landlord shall in all cases retain the right to control or prevent access 
thereto by any person whose presence, in the Landlord’s judgment, would be prejudicial to 
the safety, peace, character or reputation of the Building or of any tenant to the Property. 

2. The toilet rooms, water closets, sinks, faucets, plumbing and other service apparatus of any 
kind shall not be used by the Tenant for any purpose other than those for which they were 
installed, and no sweepings, rubbish, rags, ashes, chemicals or other refuse or injurious 
substance shall be placed therein or used in connection therewith by the Tenant, or left by the 
Tenant in the lobbies, passages, elevators or stairways of the Building. 

3. No skylight, window, door or transom of the Building shall be covered or obstructed by the 
Tenant, and no window shade, blind, curtain, screen, storm window, awning or other material 
shall be installed or placed on any window or in any window space, except as approved in 
writing by the Landlord.  If the Landlord has installed or hereafter installs any shade, blind or 
curtain in the Premises, the Tenant shall not remove it without first obtaining the Landlord’s 
written consent thereto. 

4. No sign, lettering, insignia, advertisement, notice or other things shall be inscribed, painted, 
installed, erected or placed in any portion of the Premises which may be seen from outside the 
Building, or on any window, window space or other part of the exterior or interior of the 
Building, unless first approved in writing by the Landlord.  Names on suite entrances shall be 
provided by and only by the Landlord and at the Tenant’s expense, using in each instance 
lettering of a design and in a form consistent with the other lettering in the Building, and first 
approved in writing by the Landlord.  The Tenant shall not erect any stand, booth or showcase 
or other article or matter in or upon the Premises and/or the Building without first obtaining 
the Landlord’s written consent thereto. 

5. The Tenant shall not place any other or additional lock upon any door within the Premises or 
elsewhere upon the Property, and shall surrender all keys for all such locks at the end of the 



Term.  The Landlord shall provide the Tenant with one set of keys to the Premises when the 
Tenant assumes possession thereof. 

6. The delivery of towels, ice, water, food, beverages, newspapers and other supplies, equipment 
and furniture will be permitted only under the Landlord’s direction and control. 

7. The Tenant shall not do or permit to be done anything, which obstructs or interferes with 
the rights of any other tenant of the Property.  The Tenant shall not keep anywhere within 
the Property any matter having an offensive odor, or any kerosene, gasoline, benzene, 
camphene, fuel or other explosive or highly flammable material.  No bird, fish or other animal 
shall be brought into or kept in or about the Premises. 

8. Tenant shall not suffer or permit smoking or carrying of lighted cigar or cigarettes in areas 
reasonably designated by Landlord or by applicable governmental agencies as non-smoking 
areas. 

9. So that the Premises may be kept in a good state of preservation and cleanliness, the Tenant 
shall, while in possession of the Premises, permit only the Landlord’s employees and 
contractors to clean the Premises unless the Landlord otherwise consents in writing.  The 
Landlord shall not be responsible to the Tenant for any damage done to any furniture or 
other property of the Tenant or any other person caused by any of the Landlord’s employees 
or any other person, for any loss sustained by any of the Tenant’s employees, or for any loss 
of property of any kind in or from the Premises, however occurring.  The Tenant shall see 
each day that the windows are closed and the doors securely locked before leaving the 
Premises and that all lights and standard office equipment within the Premises are turned 
off.  Tenant shall visually inspect the Premises no less frequently than every three (3) months 
to check areas of plumbing and possible water intrusion (e.g., under sinks, drywall and 
ceilings along window lines, around potted plants, in and around showers, etc.) for the 
presence of moisture, wet or damp building materials or conditions, or visible mold growth.  
Tenant shall immediately advise Landlord of any such conditions observed. 

10. If the Tenant desires to install signaling, telegraphic, telephonic, protective alarm or other 
wires, apparatus or devices within the Premises, the Landlord shall direct where and how 
they are to be installed and, except as so directed, no installation, boring or cutting shall be 
permitted.  The Landlord shall have the right (a) to prevent or interrupt the transmission of 
excessive, dangerous or annoying current of electricity or otherwise into or through the 
Building or Premises, (b) to require the changing of wiring connections or layout at the 
Tenant’s expense, to the extent that the Landlord may deem necessary, (c) to require 
compliance with such reasonable rules as the Landlord may establish relating thereto, and 
(d) in the event of noncompliance with such requirements or rules, immediately to cut wiring 
or do whatever else it considers necessary to remove the danger, annoyance or electrical 
interference with apparatus in any part of the Building.  Each wire installed by the Tenant 
must be clearly tagged at each distributing board and junction box and elsewhere where 
required by the Landlord, with the number of the office to which such wire leads and the 
purpose for which it is used, together with the name of the Tenant or other concern, if any, 
operating or using it. 



11. A directory will be provided by the Landlord on the ground floor of the Building, on which 
the Tenant’s name may be placed. 

12. No furniture, package, equipment, supplies or merchandise may be received in the Building, 
or carried up or down in the elevators or stairways, except during such hours as are 
designated for such purpose by the Landlord, and only after the Tenant gives notice thereof 
to the Landlord.  The Landlord shall have the exclusive right to prescribe the method and 
manner in which any of the same is brought into or taken out of the Building, and the right 
to exclude from the Building any heavy furniture, safe or other article which may create a 
hazard and to require it to be located at a designated place in the Premises.  The Tenant shall 
not place any weight anywhere beyond the safe carrying capacity of the Building.  The cost 
of repairing any damage to the Building or any other part of the Property caused by taking 
any of the same in or out of the Premises, or any damage caused while it is in the Premises 
or the rest of the Building, shall be borne by the Tenant. 

13. Without the Landlord’s prior written consent, (a) nothing shall be fastened to (and no hole 
shall be drilled, or nail or screw driven into) any wall or partition, (b) no wall or partition 
shall be painted, papered or otherwise covered or moved in any way or marked or broken, 
(c) no connection shall be made to any electrical wire for running any fan, motor or other 
apparatus, device or equipment, (d) no machinery of any kind other than customary small 
business machinery shall be allowed in the Premises, (e) no switchboard or telephone wiring 
or equipment shall be placed anywhere other than where designated by the Landlord, and 
(f) no mechanic shall be allowed to work in or about the Building other than one employed 
by the Landlord. 

14. The Tenant shall have access to the Premises at all reasonable times.  The Landlord shall in 
no event be responsible for admitting or excluding any person from the Premises.  In case of 
invasion, hostile attack, insurrection, mob violence, riot, public excitement or other 
commotion, explosion, fire or any casualty, the Landlord shall have the right to bar or limit 
access to the Building to protect the safety of occupants of the Property, or any property 
within the Property. 

15. The Landlord shall have the right to rescind, suspend or modify the Rules and Regulations 
and to promulgate such other Rules or Regulations as, in the Landlord’s reasonable 
judgment, are from time to time needed for the safety, care, maintenance, operation and 
cleanliness of the Building, or for the preservation of good order therein.  Upon the Tenant’s 
having been given notice of the taking of any such action, the Rules and Regulations as so 
rescinded, suspended, modified or promulgated shall have the same force and effect as if in 
effect at the time at which the Tenant’s lease was entered into (except that nothing in the 
Rules and Regulations shall be deemed in any way to alter or impair any provision of such 
lease). 

16. The use of any room within the Building as sleeping quarters is strictly prohibited at all 
times. 



17. The Tenant shall keep the windows and doors of the Premises (including those opening on 
corridors and all doors between rooms entitled to receive heating or air conditioning service 
and rooms not entitled to receive such service), closed while the heating or air conditioning 
system is operating, in order to minimize the energy used by, and to conserve the 
effectiveness of, such systems.  The use of space heaters is prohibited.  The Tenant shall 
comply with all reasonable Rules and Regulations from time to time promulgated by the 
Landlord with respect to such systems or their use. 

18. A charge of $100/hour for engineering services shall apply for all after-hours activities 
including, but not limited to, furniture deliveries and tenant move-outs.  Tenant after-hours 
emergencies requiring building staff such as suite lock-out or computer room equipment 
malfunctions are billed at a minimum of four (4) hours. 

19. Tenants are responsible for the following: 

a. Copies of suite keys - $5.00/key 
b. Additional Datawatch cards - $13.00/key fob, $9.00/proximity card 
c. Appliance repair/replacement 
d. Carpet cleaning (spot cleaning is included in nightly cleaning) 
e. Tenant suite security system 

 
20. Nothing in these rules and regulations shall give any Tenant any right or claim against the 

Landlord or any other person if the Landlord does not enforce any of them against any other 
tenant or person (whether or not the Landlord has the right to enforce them against such 
tenant or person), and no such non-enforcement with respect to any tenant shall constitute 
a waiver of the right to enforce them as to the Tenant or any other tenant or person. 

 


